
Database  
Frequently-used 
Database commands: 
New DB; Open a DB; 
Synchronize.  Click  to 
Refresh display with 
latest  input/transactions.  

GAPR Filter  
Filter the display with up to 4 filters; use 
the left side buttons to turn off /on the: 
·  Display of records with a status of 

Done,  
·  Display of records where the selected 

user is “Lead” 
·  Display of records aligned with a 

Strategic Goal 

The Calendar  Pane  displays the 
To-Do’s (green), events (blue) and 
selected GAPR items (red) for the 
selected date, for the selected 
User/s. (See Banner buttons 
above). 
 
Choose Week/Month views from 
the side tabs.  Use mouse to drag 
Items into a different time slot. Or 
extend duration of events. 
 
Right click to add new To-dos or 
Events directly into the Calendar. 
 

This UserData  Pane shows all To-
Do’s, Events, and Progress Updates 
for the selected User/s (see Banner 
buttons above) within a selected date 
range (right click option). 
 
Note that each record (e.g., To-Do’s) 
is listed with its related GAPR goal, 
and that the columns, like the GAPR 
view, are sorted by clicking on the 
column title. 
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The GAPR Workspace (Goals, Actions, People & Results) and its Three Related Panes 
 
 

 
 

 
 

GAPR View 
Click to choose which 
side Panes to display;   
And for each GAPR  
Viewtab, a handy list of 
sub-views.  

GAPR Tools  
Add a new  GAPR 
row/record, attach   
Progress Updates & To-
Do’s. Find  a record fast. 
Email out a record.  
Print the current view. 

User & Bus. Group  
Show only items for a chosen 
User  or for a Business 
Group Likewise, limit the 
display only to items tagged 
for a particular Meeting . 

 

Calendar  
Set the date for the 
Calendar  view display 
using the forward/forward 
controls, or date selector 
using the handy drop-
down calendar. 

Main Command:  Button  
Button opens to menus for user 
preferences and settings.  

Ribbon Tabs  
Tabs open to General tools 
and to synchronization settings  

The GAPR Workspace view  
(Pane) displays all records 
assigned to the user selected in 
the drop down User menu in an 
Outline configuration (current 
tab), a map, timeline, scorecard, 
anlaytics or people/team list 
display. Each view is launched 
by its respective tab.  Each tab 
can display sub-views (listed on 
the right, and under the View 
ribbon bar). 
 
Note the active record (row) is 
highlighted, and that the left 
grey background displays icons 
indicating attached data is 
present.  

Goal Related Data & Details  
displays additional fields, 
progress updates, to-dos and 
documents attached (related) to 
the GAPR record highlighted 
above. 
 
Note: Right sidetabs launch 
subviews to view/attach Notes, 
Documents & Score 
configuration,   
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